
1. Have the architect or specifier open their office master in SpecLink.

2. Direct them to the section of interest (e.g. Section 09 8414 - Acoustic 
Stretched-Fabric Wall and Ceiling Systems) using the section list. The 
specification section will then open for editing.

3. Please take note of the edit by selection format. Each line in the spec is 
simply an option that must be selected or added. Also make note of 
the Master Notes (orange note card) that provide additional 
information on each line that is being selected.
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Office master inclusion



1. Ask the specifier if they have performed a master update. If they have not, 
they will not see the updates to the master text...

2. Have the specifier go into the body (Part 2) of the spec where manufacturers 
and products are listed.

3. Each manufacturer listed, has their own set of master notes that detail each 
product offered and provide hyperlinks back to cut sheets and other pertinent 
data on your site.

4. Through the use of “intelligent linking”; a built-in tool that eliminates or 
highlights choices according to an if-this-then-that scenario, a specifier is able 
to select one of your products knowing that it is a fit for their pre-determined 
criteria.

5. Once the right products have been identified please ask the specifier to select 
it or add us! (Simply clicking the 4 digit sequence number selects the 
paragraph, and thereby the product, to the master.)

6. Finally, repeat the selection process for any other project/master files that the 
specifier routinely copies to generate project specifications.

Office master inclusion
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The resulting spec…

The resulting spec will reflect and include 

those items that:

1. The specifier manually selected

2. Those items that were automatically included as result

of the system intelligence built into SpecLink
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